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Dear Parents/Guardians and Students:  

Welcome to an exciting new school year at Bartram Springs Elementary 

School. We believe that both parents and students are an important part of 

our community and working together will ensure the best possible education 

for each child. 

The Parent/Student Handbook is prepared to provide you with information 

pertaining to the rules, policies, procedures, activities and daily operations 

of our school.  We believe that following this handbook will help us have an 

orderly school conducive to learning. It is essential that all parents and 

students are aware of its contents. If the information you need is not 

included, contact your child’s teacher or the school office. Your suggestions 

and comments are also welcome. 

We invite your participation in the experiences and challenges of your child’s 

learning and growing.  Cooperatively we can provide the positive educational 

environment your child needs in becoming a well-rounded individual. 

Sincerely, 

Mrs. Kim Wright 

Principal 
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Accidents/Illnesses 

Safety is a priority for us; however, accidents do sometimes occur. In the case of 

accidents or illness during a school day, the student will report to the clinic. The 

secretary will contact the parent(s); therefore, it is imperative that we have an 
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The written note clarifies that the parent or guardian is aware of the student’s 

absence. In cases where a student accumulates five (5) or more unexcused 

absences during a one-month period or ten (10) unexcused absences within 90 

days, the student will be referred to a case worker for investigation. 

If your child is ill, or if you anticipate an extended absence, please contact your 

child’s teacher. (Please remember that a note is still required when the child 

returns to school.) 

A student is tardy when the 8:30 a.m. bell rings. Students who arrive after the 

tardy bell must receive a tardy slip before reporting to class. If a child is tardy 

more than five times he or she will not be recognized for perfect attendance. 

Students who arrive more than 30 minutes late must be signed in by a parent. If a 

student accumulates six (6) unexcused tardies or early check-outs within a 45-day 

grading period, the student and parent will be referred to intervention. 

Bicycles 

All bike 
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Bus Transportation 

Students must be registered to ride the bus through FOCUS. If any change in bus 

assignment or routine transportation is required, the school must be notified in 

writing, an email to the student’s teacher or by making the change within the Pik 

My Kid app. The following information should be included in the note: 

¶ Name and grade of student 

¶ Where the student is to board or exit the bus when it is different from 

assigned stop 

¶ When the change in boarding or exiting is to occur 

¶ Reason for special request 

The principal will make the final decision concerning the request. Please keep in 

mind that last minute changes are difficult to honor and upsetting in many cases 

to your child. Parents are responsible for transportation when their child misses 

the bus. Please review the sections concerning bus conduct in the Elementary 

Code of Student Conduct with your child. 
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Cafeteria staff will begin serving breakfast at 8:00 a.m.  Breakfast will not be 

served after 8:25 a.m. 

The following guidelines are suggested for packed lunches: 

1. No glass containers or knives (including plastic knives) 

2. No carbonated beverages 

3. Use food containers easily opened by children 

4. No gum or candy 

5. No food that needs heating up. (Staff will be unable to warm food) 

Students will be expected to use good table manners during each meal. 

Car Riders 

For the safety of all students, we request that you do not park your car and walk 

your child across busy car loading lanes. It increases the opportunity for an 

accident and slows down the arrival/dismissal process. Please stay in the car rider 

lane until you reach the front of the building. Parking on the grass or in front of 

the gate and waiting for your child is prohibited.  

Cell Phone Policy 

According to the Duval County Code of Conduct, wireless communication devices 

must be out of sight and turned off while on school property during regular school 

hours. Any violation will result in the confiscation of the cell phone, and it is 

required that a parent must pick it up. This includes smart watches. 

Code of Student Conduct 

To assist parents, administrators, and faculty in maintaining good order and 

discipline for all students, Duval County Public Schools has developed the 

Elementary Code of Student Conduct.  The Code of Conduct applies to student 

conduct on the school grounds, going to and from school and at any location 

where our elementary school is represented. 



http://www.duvalschools.org/bartramsprings
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ringworm  rubella  scarlet fever whooping cough 

A student should never be sent to school if they feel sick in the morning prior to 

school. If a student has a fever, rash, or upset stomach, they should not attend 

school. If a student is sent home with a fever, they cannot return to school for a 

period of 24 hours. 

Dress Code 

Student behavior is influenced by proper dress and grooming; therefore, dress 
and grooming are an important concern of school administrators and teachers at 
Bartram Springs Elementary School. Please refer to the Duval County Code of 
Conduct book and review the Code of Appearance with your child.  

Eagle Up 

We have a school wide attention-getting signal at Bartram Springs.  When an 



http://www.duvalschools.org/
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CHAPTER 5.00 – STUDENTS 
District Student Attendance Provision 5.42 
IV. D. Nonattendance for instructional activities is established by an accumulation of 
tardiness, early check outs and absences for all or any part of the school day. For 
learning activities to be fully effective, it is reasonable to require that each student 
arrives to class on time and remains for the entire school day. A student who is tardy to 
class or who is checked out not only places his or her learning in jeopardy but also 
interrupts the learning of other students. 

1. Tardiness is defined as the physical absence of a student in the classroom at the 

beginning of a regularly scheduled session at which he or she is scheduled to be 

present when the school tardy bell rings. 

2. Early check out is defined as a parent or guardian signing out a child before the 
end of the school day. 

3. A parent shall notify the school as to the reason for the tardiness or early check 
out. Justifiable reasons shall be determined by the principal. 

4. Schools shall establish procedures for early check outs that ensure students are 
treated consistently. A student should not be released within the final forty-five 
minutes of the school day unless the principal/designee determines it is an 
emergency or an excused event. 

5. The school will provide written notice to parents after three tardies or three early 
check outs within thirty days. Additional tardies or early check outs may result in 
the following interventions: 
a) A mandatory parent conference with the guidance counselor, or the principal. 
b) In accordance with the Code of Student Conduct, other appropriable penalties 

such as detention beyond the regular school schedule or appropriate 
counseling for programs for students and parents may be administered at the 
school principal’s or designee’s discretion. 

6. Students will not be recognized by the school for perfect attendance when they 
have three or more unexcused tardies or three or more unexcused early check 
outs. 

7. Six unexcused tardies or six early check outs in any forty-five-day grading period 
will result in the student and their parents being referred for the following 
interventions: 
a) Referral to the Attendance Intervention Team 
b) At the principal’s discretion, assignment to Saturday School as detailed in the 

Student Code of Conduct. 

Lost and Found 

We keep lost and found items in the front office. Please stop by if you are missing 
personal items. Periodically we will notify you when items not picked up will be 
donated to a charitable organization (Goodwill, etc). 
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office to make sure your child
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Parties 

School Board Policy states: Winter and Spring parties may be held during school 
hours
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Pets 
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Rainy Days 

Parents and students together should establish a RAINY-DAY PROCEDURE in case 
it is raining at dismissal time.  Since it is not possible for all students to use the 
telephone on such days, plan ahead so the office telephone can be available for 
school business and unforeseen emergencies. 

Reports of Student Progress 

Duval County has adopted the following standardized grading system for grades 
2-5: 

90-100% = A (Outstanding Progress) 
80-89% = B (Above Average Progress) 
70-79% = C (Average Progress) 
60-69% = D (Lowest Acceptable Progress) 
50-59% = F (Failure) 

Kindergarten and first grade report cards indicate the following grading scale: 

E = Excellent Progress 
S = Satisfactory Progress 
U = Unsatisfactory Progress 
 
Mid-term progress reports can be expected during the 5th week of every nine-
week period.  Scholarship warnings will be sent home at any time a teacher 
determines a child is falling below an average or satisfactory performance. This 
warning informs parents of the student’s needs.  Parents should schedule a 
conference with their child’s teacher to discuss ways to work toward improving 
the student’s academic performance. Scholarship warnings and Progress Reports 
are to be signed by a parent/guardian and returned the following day. 

School Advisory Council 

The School Advisory Council is composed of parents, teachers, and other 
community repres




